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t o  

Receiving Board Training  

2018  

Use is mandatory 

Local Election 
Commission 
establishes by 
resolution (one time) 

Each Election, the Local Election 
Commission appoints receiving board 
inspectors ς  at least 1 from each major 
political party 

Each inspector 
must be a Certified 
Election Inspector 

Each inspector 
must have an 
application on file. 

RECEIVING BOARDS ς  
ESTABLISHED TO ENSURE RECOUNTABILITY  
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Election Inspector 
Application 

   3  

Link to Application 

   4  

Link to Receiving 
Board Oath 

https://www.michigan.gov/documents/Elec_Inspec-Appl_131809_7.pdf
http://co.calhoun.mi.us/ckeditor_assets/attachments/722/rec_brd_certificate.pdf?1540413791
http://co.calhoun.mi.us/ckeditor_assets/attachments/722/rec_brd_certificate.pdf?1540413791
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2 Election inspectors (one from each MAJOR 
political party) deliver SEALED election materials 
to the receiving board at the end of the night 

ÅSealed Ballot Container(s) 

ÅSealed #1 County Clerk Envelope 

ÅSealed #2 Board of Canvasser Envelope 
Note: Envelopes may also be placed in an approved Transfer Bag. 

EXCEPTION:  if the Receiving Board is at Polling 
Place these envelopes do not need to be sealed yet. 

Note: Receiving Board Inspectors should NOT seal or verify the 
sealing of the Ballot Containers. 

Election Inspectors must remain present. 
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Receiving Board Inspectors may also assist the Election 
Inspectors by printing the List of Voters, the Ballot Summary, 
and the Remarks Report from the encrypted flash drive. 
 

 (Remember if the flash drive leaves the Polling Place it must be properly sealed.) 
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YOU are the last line of defense! 
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Bureau of Elections 
RECEIVING BOARD GUIDE 

Required - ensures 
recountability 

Optional ς ensures a good 
canvass and audit 

   8 Link to Receiving Board Checklist 

http://co.calhoun.mi.us/ckeditor_assets/attachments/724/rec_brd_check_list.pdf?1540414211
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1) Confirm the Poll Book  or the #1 County Clerk 
Envelope containing the Poll Book is NOT sealed 
in the approved ballot container. 
Note: Ballot container may not be opened for any other reason! 

Corrections must be made by Election Inspectors and documented.. 
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2) Confirm the approved ballot container   
is sealed properly AND seal number(s) 
is/are properly recorded. 

Corrections must be made by Election Inspectors and documented.. 

Does the container open? 

Is the seal secure? 

Is the ballot container 
certificate in place with the 
correct seal number written 

on it?  10  

Link to Ballot 
Container 
Inspection Guide 

https://www.michigan.gov/documents/sos/Ballot_Container_Inspection_Guide_451874_7.pdf
https://www.michigan.gov/documents/sos/Ballot_Container_Inspection_Guide_451874_7.pdf
https://www.michigan.gov/documents/sos/Ballot_Container_Inspection_Guide_451874_7.pdf
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Corrections must be made by Election Inspectors and documented.. 
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3) Confirm the number of voters listed in the Poll 
Book equals the number of ballots tabulated on 
the tabulator tape . 

249 
249 

401 
198 

403 
40 

404 
11 

ITEMS TO REVIEW 
FOR A 

SUCCESSFUL 
CANVASS 

AND AUDIT 

   12  Link to County Canvass Checklist 

http://co.calhoun.mi.us/ckeditor_assets/attachments/620/2018_boe_checklist.pdf?1533156833
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Corrections must be made by Election Inspectors.. 

Check outside 
COVER for proper 
completion 
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Corrections must be made by appropriate Election Inspectors.. 

Check the OATHS for 
proper ŎƻƳǇƭŜǘƛƻƴ Χ 
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Chairperson 

Opening Inspectors 

Additional Inspectors 
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Check the CLERKS PREPARATION CERTIFICATE 
for proper ŎƻƳǇƭŜǘƛƻƴ Χ 

 15  

ICX 

Optech Tabulator 

  PRIOR to 
Election Day 

 16  

Signature Signature 
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